[bookmark: _i7rv0s7rusda]*OPENING SOON* The [Department Name] Hub!
In just a couple days we’ll officially be opening the doors of our new [Department Name] Hub! The [Program Name] Hub will give you the opportunity to network, cross-collaborate with peers and take advantage of mentorship and career development opportunities. 

We’re excited to be partnered with Ten Thousand Coffees (10KC), whose enterprise platform will power the [Department Name] Hub. Ten Thousand Coffees is the leading software platform for mentoring, networking and informal talent development experiences. 

The [Department Name] Hub will have a number of exciting features to help you better connect with leaders and peers across the company. Using the hub, you’ll be able to: 

· Connect with peers, people managers and leaders across departments, geographies, functions and seniority levels through 10KC’s 1:1 Introductions and Office Hours features
· Grow your internal networks, while gaining more exposure to collaboration and career development opportunities
· Develop mentor-mentee relationships that are a valuable part of your professional development
[bookmark: _n5ux9fs77qf7]What’s Next
Keep an eye out for more updates as we launch! Instructions on how to get set up with access to the [Department Name] Hub will be sent directly to your [Company name] email. 

If you have any questions, please feel free to reach out to [Company Program Admin Name] or feel free to access the 10KC Hub resources here:
· About 10KC video
· 10KC FAQs
· 10KC Leader FAQs
· 10KC Overview for People Managers
· 10KC Office Hours Overview 
